June 1, 2013

Dear Police Applicant:

Thank you for expressing interest in employment opportunities with the City of Fond du Lac Police Department.  Enclosed you will find an application packet for the position of Patrol Officer.

The first item in the packet is an Employment Opportunity Bulletin, which explains the duties, responsibilities and qualifications of a patrol officer in more detail.  The second item is a brief description of the fringe benefits available to you if you are selected as a Fond du Lac patrol officer.   

Following that information, you will find a City of Fond du Lac Employment Application for Patrol Officers, a Release of Information Form, and an Equal Employment Opportunity Form.   These forms must be completed and received by the Fond du Lac Human Resources Department.  Information on the application forms must be typewritten or clearly printed in ink.  All questions must be answered fully if they are applicable to your personal situation.  If not, indicate “NA” (Not Applicable) in the appropriate section.  Applications that are not complete or are not legible will not be considered.  If the space provided is not sufficient for a complete answer or if you wish to furnish additional information, attach sheets of the same size as the application and number your responses on those sheets to correspond with questions on the application form.  You may also include a personal resume.

In the section of the application that pertains to work experience, be as complete as possible.  Please include summer and part-time employment while you were attending school.  If you were unemployed for a period, indicate by setting forth the dates of unemployment.

It is critical that you sign and date all application materials where indicated.  Failure to do so or to leave any of the information blank will result in your application not being considered.  Personnel officers of the City of Fond Du Lac may verify all of the information you provide.   

As the Fond du Lac area demographics continue to diversify, the Fond du Lac Police Department is actively soliciting applications from qualified minority candidates as well as candidates fluent in second languages.  The City of Fond du Lac is an Equal Opportunity Employer.

Should you have any questions or if I can be of any assistance to you, please do not hesitate to call me at (920) 322-3624.

Sincerely,
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Jackie Braatz, PHR

Associate Manager - Human Resources

Enclosures

	City of Fond du Lac

Patrol Officer

Employment Bulletin

Please visit www.fdl.wi.gov, Human Resources, Union Contracts, Police Local 2012-2013 for salary and benefit information.


Definition of Class: The position of Patrol Officer is an entry-level position within the Police Department.  As a representative of the City of Fond du Lac, the patrol officer is governed by not only legal, but also moral standards of the highest nature.  His/her philosophy must be one of dedication to the public, submerging his/her own personal interest for the common good.  Duties are to protect, regulate and service the citizens of the community as they go about their daily activities.  The patrol officer must be able to perform these duties without the benefit of immediate supervision.  The individual is required to garner a complete knowledge of department policies, procedures and job methods relating to his/her work assignment.  The police officer must exhibit a great amount of discretion and a working knowledge of criminal law, city ordinances, and department policies when dealing with the citizens of the community.

Major Work Objectives:

· Routinely patrols the streets and public grounds of the community.

· Enforces traffic laws, issuing citations or warnings to violators.

· Investigates all traffic accidents occurring on these streets and highways within the corporate limits of the city.

· Responds to and investigates citizen complaints and reports.

· Prepares and/or dictates all required reports completely and promptly.

· Testifies in court as a witness.

· Operates an intoxilyzer, radar units and other equipment required.

· Assists and cooperates with other law enforcement, social, and governmental agencies when requested, and when compatible with department policy.

· Shall attend recruit and in-service training schools as required to maintain certification.

· May be required to work in the capacity of a plain-clothes officer, or other special duty assignments.

Qualifications:

Essential Knowledge and Abilities:

· Thorough knowledge of department policies, procedures and rules relating to the operation of the Police Department   
within one year of employment.
· Working knowledge of federal laws, state statutes, city ordinances and courtroom procedures.

· Ability to keep accurate records relating to assigned duties and tasks.

· Ability to grasp and use computers and computer related technology.

· Thorough knowledge of equipment used by police agencies and first aid techniques.

· Ability to exhibit self-control when performing police duties.

· Ability to become and remain Certified by the State of Wisconsin.

Desirable Training and Experience:

· High school graduation or equivalent supplemented by advanced education consisting of associate degree or 60 college-level credits.  

· Bachelor’s Degree from an accredited college is desirable, and/or certified/certifiable by the State of Wisconsin for Law Enforcement.

· Minimum of 18 years of age.

· Possession of a valid Wisconsin drivers’ license with an above average driving record.

· Possession of valid documents to verify employment eligibility in the United States.

· The Fond du Lac Police Department is actively soliciting applications from qualified minority candidates as well as candidates fluent in second languages.

*All requirements must be met at the time of written testing for this recruitment.

Special Requirements:

· Must comply with any special requirements as to residence, age, physical condition, etc., as set by the Police and Fire Commission.  

· Selected individuals will be required to serve a twelve-month probationary period.

APPLICATION PROCEDURE: Additional information and application materials are available on the City website at www.fdl.wi.gov, or by contacting the City Human Resources Department (920) 322-3624.  


CITY OF FOND DU LAC

APPLICATION FOR EMPLOYMENT
PATROL OFFICER
NOTICE:
All questions must be answered.  Incomplete or illegible applications will not be considered.  If the space provided is insufficient for complete answers or you wish to furnish additional information, please attach additional pages.
	1. PERSONAL INFORMATION

	Name (Last, First, Middle)

     
	Social Security # (xxx-xx-xxxx) (optional)
     

	Address (Apartment, Street, P.O. Box)
     
	Home Telephone Number

     

	City

     
	State

     
	Zip Code

     
	Work Telephone Number

     

	Email Address

     
	Cell Phone Number

     

	Have you successfully completed the basic training required for certification (i.e. 520-hour law enforcement academy)?   Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 


	If yes, what type(s) of basic training have you successfully completed?    Law Enforcement  FORMCHECKBOX 
              

	If applicable, include the name of the school where you completed basic training and the date training was completed:
          




	Are you at least 18 years old?    Yes  FORMCHECKBOX 
            No  FORMCHECKBOX 


	Are you a United States citizen?   Yes  FORMCHECKBOX 
            No  FORMCHECKBOX 


	Do you have a high school diploma, GED or HSED?   Yes  FORMCHECKBOX 
            No  FORMCHECKBOX 


	Do you have an Associate Degree or 60 associate degree level credits or higher from an accredited college or university?  Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 
  

	If No, were you employed as a law enforcement officer prior to February 1, 1993?   Yes  FORMCHECKBOX 
            No  FORMCHECKBOX 

The college credit requirement as written in Wisconsin Administrative Code §  LES 2.01(1)(e), pertains to law enforcement and tribal law enforcement officers first employed on or after February 1, 1993.

	Have you ever been convicted of a felony?   Yes  FORMCHECKBOX 
            No  FORMCHECKBOX 


	Have you ever been convicted of a misdemeanor crime of domestic violence?   Yes  FORMCHECKBOX 
            No  FORMCHECKBOX 


	Are you prohibited by state or federal law from possessing a firearm?   Yes  FORMCHECKBOX 
            No  FORMCHECKBOX 


	Do you possess a valid Wisconsin driver’s license or a valid driver’s license from another state?   Yes  FORMCHECKBOX 
            No  FORMCHECKBOX 


	2. EDUCATION

	
	Dates
	

	Name of School(s)               
	From (mm/yyyy)
	To (mm/yyyy)
	Degree, Diploma, or Credits Earned

	High School(s)

	     
	     
	     
	     

	     
	     
	     
	     

	College(s)

	     
	     
	     
	     

	     
	     
	     
	     


	3. EMPLOYMENT

	Begin with current or most recent employer.  List chronologically all employment, including summer and part-time employment while attending school.  To furnish additional employment information, attach sheets of the same size and format as this application.



	Name and Address of Employer
	Dates of Employment 

	
	From (mm/yyyy)
	To (mm/yyyy)

	Name of Employer:  

     
	     
	     

	Address:

     
	Full-Time  FORMCHECKBOX 
    Part-Time  FORMCHECKBOX 

	Annual Salary/Wages:

     

	City:

     
	State:

     
	Zip Code:

     

	Supervisor’s Name / Telephone Number:

     
	May we contact the employer / supervisor?     
Yes  FORMCHECKBOX 
                  No  FORMCHECKBOX 


	Position and kind of work:

     
	Reason for Leaving:

     

	

	Name and Address of Employer
	Dates of Employment 

	
	From (mm/yyyy)
	To (mm/yyyy)

	Name of Employer:

     
	     
	     

	Address:

     
	Full-Time  FORMCHECKBOX 
    Part-Time  FORMCHECKBOX 

	Annual Salary/Wages:

     

	City:

     
	State:

     
	Zip Code:

     

	Supervisor’s Name / Telephone Number:

     
	May we contact the employer / supervisor?     
Yes  FORMCHECKBOX 
                    No  FORMCHECKBOX 


	Position and kind of work:

     
	Reason for Leaving:

     

	

	Name and Address of Employer
	Dates of Employment 

	
	From (mm/yyyy)
	To (mm/yyyy)

	Name of Employer:

     
	     
	     

	Address:

     
	Full-Time  FORMCHECKBOX 
    Part-Time  FORMCHECKBOX 

	Annual Salary/Wages:

     

	City

     
	State:

     
	Zip Code:

     

	Supervisor’s Name / Telephone Number:

     
	May we contact the employer / supervisor?     

Yes  FORMCHECKBOX 
                    No  FORMCHECKBOX 


	Position and kind of work:

     
	Reason for Leaving:

     

	


	4. MILITARY SERVICE

	Branch of Service
	From (mm/yyyy)
	To (mm/yyyy)
	Active Duty or Reserve
	Highest Grade
	Skill Specialty or Primary Duty 

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	Honorably Discharged from Military Service?       Yes  FORMCHECKBOX 
            No  FORMCHECKBOX 
          Not Applicable  FORMCHECKBOX 


	5. REFERENCES

	Give three references (not relatives, or present employer; avoid listing members of the clergy).

	Name:       

	Position/Title/Profession:       

	Number of Years Acquainted:       

	Address:       

	City/State/Zip:       

	Telephone Number:       

	

	Name:       

	Position/Title/Profession:       

	Number of Years Acquainted:       

	Address:       

	City/State/Zip:       

	Telephone Number:       

	

	Name:       

	Position/Title/Profession:       

	Number of Years Acquainted:       

	Address:       

	City/State/Zip:       

	Telephone Number:       

	

	6. GENERAL

	Please limit responses to no more than one page for each answer.  
A. Why have you chosen to apply for this position?

B. Discuss things you have done which have contributed to your life experience.  Be sure to include information regarding volunteer work with civic, school, or professional organizations.  Be specific about names and dates.

C. Why do you believe you could relate to and/or work with people of different races, genders, cultures, ages, socio-economic groups, and educational levels?


	10.  ORGANIZATION MEMBERSHIP

	1.
Have you ever organized or helped to organize or become a member of any organization or group of persons which, during the period of your membership or association, you knew was advocating or teaching that the government of the U.S. or any state or any political subdivision thereof should be overthrown or overturned by force, violence or any other unlawful means?  If the answer to this is yes, explain fully.
( No

(Yes

	
Explanation:



	2.
If your answer to question 1 is yes, did you during the period of such membership or association have the specific intent to further the aims of such organization, association or group of persons to overthrow or overturn the government of the U.S. or any state or any political subdivision thereof by force, violence or any other unlawful means?
( No

( Yes


	11.  PRE-EMPLOYMENT AGREEMENT

	PRE-EMPLOYMENT AGREEMENT

between the

CITY OF FOND DU LAC POLICE DEPARTMENT

And
______________________________________________________________ (please print)

                  The applicant by signing below, agrees to recognize his/her part and agrees not to smoke or use any type of smoking materials or tobacco
during their employment with the City of Fond du Lac, while on or off duty.  Violation of this agreement will be cause for immediate dismissal.
Agreed to by: 







Date: 






	

	

	APPLICANT PLEASE READ CAREFULLY AND SIGN BELOW

Information provided and statements made as part of this application may be grounds for not employing you or for dismissing you after you begin work.  All information and statements made are subject to verification.

CERTIFICATION

ALL INFORMATION PROVIDED AND STATEMENTS MADE BY ME AS PART OF THIS APPLICATION, OR AS PART OF ANY ADDITIONAL INFORMATION PROVIDED IN SUPPORT OF THIS APPLICATION, ARE COMPLETE, CORRECT, AND TRUE TO THE BEST OF MY KNOWLEDGE.

I UNDERSTAND THAT IF I AM EMPLOYED, FALSE INFORMATION PROVIDED OR FALSE STATEMENTS MADE AS PART OF THIS APPLICATION MAY BE CONSIDERED AS CAUSE FOR DISMISSAL.


Applicant Signature


Date Signed

Under the provisions of § 19.36, Wis. Stats., I request that my identity as an applicant for this position not be revealed without my consent or until required under law.


Applicant Signature


Date Signed




Type <Ctrl – Enter> to add additional pages.




CITY HUMAN RESOURCES DEPARTMENT


160 SOUTH MACY STREET


POST OFFICE BOX 150


FOND DU LAC, WI 54936-0150


(920) 322-3624








3

