ZONING PETITION - VARIANCE
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Lot boundaries.

Dimensions of lot lines.
Identify all existing buildings.
Identify new construction.
(Buflding addition, new garage, deck or porch,
new fence, new storage building, etc.) \
Setback measurements.
(Pistance from building, deck or porch to
property line.)

Building area to be removed.
Driveway - existing.

Driveway - new.
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CITY OF FOND DU LAC
ADDRESS OF VARIANCE REQUEST:______________________________________________
Tax Key Number if vacant land:______________________


Petitioner:____________________________________________________________________
                                                                              (Name)                                                                      (Address)

Petitioner Phone Number:  (_____) ___________________

Petitioner Email: _______________________________________________
Property Owner:_______________________________________________________________

(If not the same as Petitioner)                              (Name)                                                                      (Address)

VARIANCE REQUEST

A variance is an exception to a requirement of the Zoning Code or Building Code.  

Describe the requested exception(s) for your variance request:  

____________________________________________________________________________

____________________________________________________________________________
____________________________________________________________________________

STATEMENT OF HARDSHIP

A variance may be approved if a hardship specific to a property does not allow compliance with zoning regulations.  A hardship is created by a physical condition of the property.  

Describe the special circumstances of your property that require approval of a variance:

____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________

Petitioner Signature:_________________________________        APPEAL NO.__________
Submit application to the Community Development Office
(4th floor, City-County Government Center)
( VARIANCE SUBMITTAL REQUIREMENTS
· Application
Refer to the Board of Appeals Timetable for application submittal deadlines and meeting dates.

· Site Plan
Show existing and proposed structures, setback measurements, buildings to be demolished, driveway and parking areas, adjacent streets and alleys. 
If the proposal affects SIGNAGE, in addition to a site plan provide drawings to show:  
Location and size of existing/proposed wall signs.
Location, size and height of existing/proposed ground signs.
· Filing Fee (Non-refundable):  $100 - Single Family Home (used for single family purposes)



      $300 - All Other Uses

Note:  A sign is posted by the City on the property considered for a variance one week prior to the Board of Appeals meeting.  The sign will be removed the day after the meeting.  The purpose of the sign is to notify the public of a pending variance request.  Adjacent property owners are notified by the City Clerk via mail. 
City Staff Review of Variance Request
Each variance request is reviewed by Community Development staff to determine conformance with zoning and/or building regulations.  The critical issue of a variance request is the determination that property conditions do not allow compliance with code requirements.  A recommendation is prepared by staff for the Board of Appeals.  The staff memo is provided to the petitioner in advance of the Board of Appeals meeting.  
Board of Appeals Meeting

The Board of Appeals meets once each month at 3:00 p.m. in Meeting Rooms D-E (first floor) of the City-County Government Center at 160 South Macy Street. The petitioner is advised to attend the meeting because it is the only opportunity to personally present his/her case to the Board.  

Approval or denial of a variance request is based on information provided by the petitioner, the technical evaluation of the request by City staff, correspondence delivered to the Board and testimony received at the public meeting. The Board of Appeals may approve, conditionally approve or deny a variance request.

A decision by the Board of Appeals is final.  There is no administrative appeal process.

TIME LIMITATION FOR APPROVED VARIANCE

A variance is valid for six months from the date of approval.  If construction does not start or if a building permit is not applied for within the six-month time period, the variance approval will expire.  If for some reason it is not possible to begin construction or obtain a building permit within the six month time period, an extension may be requested.  A written request for an extension must be submitted prior to expiration of the approved variance.  

FOR INFORMATION OR ASSISTANCE
CONTACT THE COMMUNITY DEVELOPMENT DEPARTMENT:  (920) 322-3440
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