
"The City of Fond du Lac provides equal opportunities and services to all
individuals, including those individuals with disabilities."

DOWNTOWN ARCHITECTURAL REVIEW BOARD AGENDA

December 2, 2014
12:00 P.M.

Meeting Room H 160 South Macy Street
City-County Government Center Fond du Lac, Wisconsin

I. OPENING CEREMONIES

A. Attendance

B. Declaration Quorum Present

II. APPROVAL OF MINUTES

A. November 4, 2014

III. REPORTS OF OFFICERS

A. Project Address: 117 South Main Street

Applicant: Julie Day-Willey
d/b/a Main Street Fashion

Project Description: Install New Wall Sign

NOTE:  Postponed by DARB 11/4/14

B. Project Address: 5 South Main Street

Applicant: Chris Burns
d/b/a Chris James Tattoo Studio

Project Description: Install New Wall Sign

IV. ADJOURN



DOWNTOWN ARCHITECTURAL REVIEW BOARD MINUTES

November 4, 2014
12:00 P.M.

Meeting Rooms D&E 160 South Macy Street
City-County Government Center Fond du Lac, Wisconsin

OPENING CEREMONIES

ROLL CALL: Present: - Scott Draves
Tom Meiklejohn, III
Steve Schoofs arrived @ 12:06 pm

Sarah Van Buren

Absent: - Terrence Gaffney (excused)

Stan Ramaker (excused)

Administrative Staff: - Joellyn Dahlin, Principal Planner

Vice-Chairperson Draves declared a quorum present.

APPROVAL OF MINUTES

October 7, 2014

Motion made by Meiklejohn to approve the minutes of
the regular meeting of the October 7, 2014 Downtown
Architectural Review Board as presented.
Seconded by Van Buren.
ROLL CALL VOTE: Aye – Draves, Meiklejohn,

Van Buren
Nay – None

Carried.

REPORTS OF OFFICERS

Project Address: 117 South Main Street

Applicant: Julie Day-Willey
d/b/a Main Street Fashion

Project Description: Install New Wall Sign

Appeared in Support:
Tony O’Malley, 113-115 S Main St., Fond du Lac, presented
the proposal on behalf of the applicant.
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Motion made by Draves to postpone action for this item
to the meeting of December 2, 2014, pending the
submittal of specific information for review by the
Downtown Architectural Review Board, including:

1. Linear dimension of the building frontage of the
tenant space.

2. Photograph of the entire building, including the
proposed sign superimposed on the photograph.

3. Color sample of the building awning.

4. Revise sign drawing to reflect the scale and
design (font and border) of the neighboring sign
for the nail salon at 111 South Main Street,
utilizing the business name only.

5. Provide a color rendering of sign text and sign
background to match/complement the blue and brown
colors of the building awning.

Seconded by Meiklejohn.
ROLL CALL VOTE: Aye – Draves, Meiklejohn, Schoofs,

Van Buren
Nay – None

Carried.

ADJOURN

Motion made by Schoofs to adjourn.
Seconded by Meiklejohn.
ROLL CALL VOTE: Aye – Draves, Meiklejohn, Schoofs,

Van Buren
Nay – None

Carried.

Meeting adjourned at 12:43 p.m.

MARGARET HEFTER
CITY CLERK

MH/maa



downtown architectural review board

Date: November 21, 2014

To: Downtown Architectural Review Board

From: Joellyn Dahlin, Principal Planner

Subject: 117 South Main Street – Project Review (Main Street Fashion)

Proposal: New Wall Sign R E V I S E D    P R O P O S A L

Applicant/Business: Julie Day-Willey dba Main Street Fashion

Historic Status: Contributing Property - South Main Street Historic District
(South Main Street Historic District is a national district; historic
review of changes to the subject building is not required.)

A new sign for the subject business was reviewed by the Downtown Architectural Review Board on

November 4th.  Reflective of an incomplete project application and a sign proposal that does not

satisfy the intent of downtown design regulations the Board postponed a decision and directed the

applicant/applicant’s representative to submit additional information.

Building photographs, sign and awning details are attached to this memorandum.

The revised proposal offers a modified version of the original proposal.  Sign text identifies the

business name. The aluminum sign is 2’x8’; the sign size complies with zoning regulations.

Presumably the sign colors are intended to match/complement the building’s awning colors; the

awning photograph in comparison to the sign graphic and description does not suggest a cohesive

color palette.

Downtown design guidelines suggest a new sign should be similar to and complement all other

signage for a particular building. The proposed aluminum sign does not consider existing building

signage and therefore conflicts with the intent of adopted design standards and guidelines.

Community Development staff does not support approval of the proposed sign.
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Findings

The Downtown Design Overlay District is intended to:

 Preserve and restore unique and historic buildings;

 Ensure the coordinated design of new buildings and changes to existing buildings;

 Minimize adverse impacts on adjacent properties from buildings that may detract from the
character and appearance of the district;

 Aid in improving the overall economic vitality of the district.

Recommendation

The Downtown Architectural Board cannot waive, modify or allow any deviation from the
requirements of the Building Code, Zoning Code or any ordinances or regulations. An appeal of a
decision of the Downtown Architectural Review Board may be considered by the Board of
Appeals.

The Downtown Architectural Review Board must determine if the proposed project complies with
the intent of the Downtown Design Overlay District regulations and the Downtown Fond du Lac
Partnership Design Guidelines.

Community Development staff recommends DENIAL of the proposed wall sign, based on the
following findings:

1. The proposed aluminum sign is contrary to the design/type of existing wall signage.

2. The proposed wall sign conflicts with the intent of the Zoning Code Design Guidelines and the
Downtown Fond du Lac Partnership Guidelines for sign type, design and intent.



Awning colors

PROPOSED WALL SIGN







117 S Main Street – Main street fashion

PROPOSED SIGN
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Main Street Fashion

Main Street Fashion

Women’s Consignment Store

Women’s Consignment Store

Women’s Consignment Store

Women’s Consignment Store

Main Street Fashion

Main Street Fashion

finished sign: 24 x 96 x 1/8 WHITE alupanel
3M high performance lettering/graphics

(1) 24 x 96 cutoff: $96
lettering/graphics for 24 x 96 area - single sided: $96



Function and Purpose 

Signs are a vital part of the streetscape and contribute to the overall image of 

downtown Fond du Lac. Not only is signage intended to call attention to your 

business, it creates an individual image for your building. The major function of a sign 

is to introduce the storefront and its contents. Because signs are an extremely visible 

element of the storefront, they must be used carefully so as not to distract from the 

facade. Signs should combine with the entire storefront to make a meaningful 

statement.   

 

Consider the following guidelines in designing and utilizing signs: 

 

Wall sign design should take into consideration the age and architecture of the 

building.  Simple, dimensional letters mounted in the sign panel area were popular 

on buildings built around 1900. Look at the building’s architectural features and 

try to mimic some of those features in the shape or design of the wall sign. A sign 

outline that is complementary to the building design is preferred over a simple 

rectangular sign. 

 

A sign should not dominate the building facade and it should not obscure or 

destroy the architectural features of a building such as stone arches, glass 

transom panels or decorative brick work. Sign shape and proportion should fit the 

building in the same way a window or door fits. For example, a sign hung under the 

cornice complements the building’s architecture and therefore presents a strong 

image. 

 

Sign size should be appropriate for the distance from which the sign will be viewed 

in the downtown setting. Utilizing a sign size that is the maximum allowed by City 

ordinances does not always produce the best results. Simple wording is easer to 

read by pedestrians and street traffic; descriptive words should be used, rather 

than lists of items for sale. Filling the sign panel area to the edges creates a 

crowded, cluttered look. 
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Illuminated Sign 

Sign Illumination from 

above. 

Sign Outline 
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downtown architectural review board

Date: October 27, 2014

To: Downtown Architectural Review Board

From: Joellyn Dahlin, Principal Planner

Subject: 117 South Main Street – Project Review (Main Street Fashion)

Proposal: New Wall Sign

Applicant/Business: Julie Day-Willey dba Main Street Fashion

Historic Status: Contributing Property - South Main Street Historic District
(South Main Street Historic District is a national district; historic
review of changes to the subject building is not required.)

NOTE: The project application is incomplete.

The Downtown Design project application package lists specific information required for an

appropriate review by the Downtown Architectural Review Board. The project application for the

subject proposal was incomplete at the time of submittal.  Additional information was requested by

Community Development staff, but has not been provided.

The sign proposal was reviewed only for design elements to determine compliance with design

standards of the zoning code and the Downtown Fond du Lac Partnership Design Guidelines.

The exact location of the proposed sign on the building is not provided.  The linear dimension of

 thebuilding frontage is not provided; this is required to determine that the proposed sign

complies with zoning regulations for size.  Four lettering illustrations are presented; although not

specified on the drawing, the applicant told staff she prefers Option No. 2. It is not known if

illumination of the sign is planned.
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Project Analysis

Main Street Fashion is a consignment store new to the downtown.  The business is located at 117

South Main Street, the former home of As You Wish. The new business is one of several tenants of

113-115-117 South Main Street. The building has three storefronts on the ground level; a separate

street-level entry provides access to second and third floor tenant spaces.

The ground level of the building was recently repainted. The new paint – a creamy buff color –

refreshed the building without changing its appearance.  The upper stories are a darker hue of the

first floor color. Exterior doors are vibrant blue; building trim and architectural embellishments are

dark brown. The canvas fabric of four awnings was removed when the building was repainted. The

four awnings were the same color and pattern – brown/blue/cream stripes. The awning frames

remain intact and presumably the canvas will be replaced. Although not part of this proposal, a

uniform color and design of awning fabric would be required for compliance with design standards.

The proposed sign is a rectangular aluminum panel that features a white background and purple

lettering. Unless the new awning coverings will be purple and white, it is unlikely that a purple and

white sign will provide a pleasing complement to the building.

The four versions of the sign presented by the applicant offer various font styles and decorative

embellishments. The text identifies the name of the business (Main Street Fashion) and the type of

business (Women’s Consignment Store).  The inclusion of Women’s Consignment Store is

unnecessary, it clutters the sign, and is contrary to the function and purpose of signage described in

the Downtown Fond du Lac Partnership Design Guidelines i.e., an appropriate downtown sign

merely announces the business name.

Setting aside the issues of text, color, and font style, the type of sign as related to the building and to

other signage on the building is the most important issue. Downtown design guidelines suggest a

new sign should be similar to and complement all other signage for a particular building. Existing

signage for the subject building is non-illuminated individual letters that identify various tenants.

This does not mean the same font and letter size should be copied, it means that individual lettering

should be used and an aluminum panel is not appropriate. The proposed aluminum sign does not
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consider existing signage and therefore conflicts with the intent of adopted design standards and

guidelines.

Findings

The Downtown Design Overlay District is intended to:

 Preserve and restore unique and historic buildings;

 Ensure the coordinated design of new buildings and changes to existing buildings;

 Minimize adverse impacts on adjacent properties from buildings that may detract from the
character and appearance of the district;

 Aid in improving the overall economic vitality of the district.

Recommendation

The Downtown Architectural Board cannot waive, modify or allow any deviation from the
requirements of the Building Code, Zoning Code or any ordinances or regulations. An appeal of a
decision of the Downtown Architectural Review Board may be considered by the Board of
Appeals.

The Downtown Architectural Review Board must determine if the proposed project complies with
the intent of the Downtown Design Overlay District regulations and the Downtown Fond du Lac
Partnership Design Guidelines.

Community Development staff recommends DENIAL of the proposed wall sign, based on the
following findings:

1. The proposal is an incomplete submittal and lacks adequate information for action by the
Downtown Architectural Review Board.

2. A determination of appropriate sign color cannot be made without color details of replacement
awnings.

3. The proposed aluminum sign is contrary to the design/type of existing wall signage.

4. The proposed wall sign conflicts with the intent of the Zoning Code Design Guidelines and the
Downtown Fond du Lac Partnership Guidelines for sign type, design and intent.
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193 south main street

SIGN TO BE RELOCATED TO 5 SOUTH MAIN STREET

Linear frontage of building:  26 feet



5 SOUTH MAIN STREET

LINEAR FRONTAGE OF BUILDING:  20 FEET

Sign to be relocated from 193 South Main Street
sign size:  2’ x 12’ (24 square feet)



Function and Purpose 

Signs are a vital part of the streetscape and contribute to the overall image of 

downtown Fond du Lac. Not only is signage intended to call attention to your 

business, it creates an individual image for your building. The major function of a sign 

is to introduce the storefront and its contents. Because signs are an extremely visible 

element of the storefront, they must be used carefully so as not to distract from the 

facade. Signs should combine with the entire storefront to make a meaningful 

statement.   

 

Consider the following guidelines in designing and utilizing signs: 

 

Wall sign design should take into consideration the age and architecture of the 

building.  Simple, dimensional letters mounted in the sign panel area were popular 

on buildings built around 1900. Look at the building’s architectural features and 

try to mimic some of those features in the shape or design of the wall sign. A sign 

outline that is complementary to the building design is preferred over a simple 

rectangular sign. 

 

A sign should not dominate the building facade and it should not obscure or 

destroy the architectural features of a building such as stone arches, glass 

transom panels or decorative brick work. Sign shape and proportion should fit the 

building in the same way a window or door fits. For example, a sign hung under the 

cornice complements the building’s architecture and therefore presents a strong 

image. 

 

Sign size should be appropriate for the distance from which the sign will be viewed 

in the downtown setting. Utilizing a sign size that is the maximum allowed by City 

ordinances does not always produce the best results. Simple wording is easer to 

read by pedestrians and street traffic; descriptive words should be used, rather 

than lists of items for sale. Filling the sign panel area to the edges creates a 

crowded, cluttered look. 
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Illuminated Sign 

Sign Illumination from 

above. 

Sign Outline 
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downtown architectural review board

Date: November 21, 2014

To: Downtown Architectural Review Board

From: Joellyn Dahlin, Principal Planner

Subject: 5 South Main Street – Project Review (Chris James Tattoo Studio)

Proposal: New Wall Sign

Applicant/Business: Chris Burns dba Chris James Tattoo Studio

Historic Status: Contributing Property - North Main Street Historic District
(North Main Street Historic District is a national district; historic
review of changes to the subject building is not required.)

Project Analysis

The applicant has recently purchased the vacant building at 5 South Main Street and plans to relocate

his existing Main Street business (4th Street Tattoo). Relocation of the existing sign at 193 South

Main Street to 5 South Main Street is proposed.

The sign consists of internally illuminated channel letters. A standard channel letter is a three-

dimensional graphic sign element.  The six letters of the existing sign are 2 feet high.  The 2’x12’

sign complies with zoning code regulations for allowable area. The linear dimension of the subject

building provides 20 feet of frontage on Main Street; the current location at 193 South Main provides

26 feet of frontage. Comparing the similar areas of building frontage, the sign is proportionate to

building scale.

The sign would be located on the parapet wall area above the storefront windows.  The new owner

plans to paint the parapet wall to match the storefront to offer a uniform building color.



5 S Main/Project No. 2014-18 Downtown Architectural Review Board
Page 2

The proposed sign is the only wall sign planned for the subject building.  The sign is not unlike

signage for a number of businesses on Main Street that utilize illuminated channel letters (H&R

Block, Sal’s Pizza, Book World, Chase, Armed Forces Career Center).

Findings

The Downtown Design Overlay District is intended to:

 Preserve and restore unique and historic buildings;

 Ensure the coordinated design of new buildings and changes to existing buildings;

 Minimize adverse impacts on adjacent properties from buildings that may detract from the
character and appearance of the district;

 Aid in improving the overall economic vitality of the district.

Recommendation

The Downtown Architectural Board cannot waive, modify or allow any deviation from the
requirements of the Building Code, Zoning Code or any ordinances or regulations. An appeal of a
decision of the Downtown Architectural Review Board may be considered by the Board of
Appeals.

The Downtown Architectural Review Board must determine if the proposed project complies with
the intent of the Downtown Design Overlay District regulations and the Downtown Fond du Lac
Partnership Design Guidelines.

Community Development staff recommends APPROVAL of the proposed wall sign, based on
the following findings:

1. The proposed sign complies with zoning regulations and complies with the spirit and intent of
the Downtown Fond du Lac Partnership Design Guidelines.

2. The proposed sign is not unlike similar signage in place for businesses throughout the
downtown corridor.
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