
the next steps

You have 
COVID-19 

symptoms or  
you were in close 

contact with a 
positive 

individual.

Contact your 
supervisor and 
complete the 
required HR 
paperwork.

Do you have 
symptoms?

Reach out to 
the COVID 

Clinic at 
844-225-0147 
OR view local 

Drive-Thru 
Testing 
options.

Are you an 
employee 

within: Fire, 
Police, ITS or 

on a DPW 
essential duty? 

Stay home and monitor symptoms. You will be put on 
quarantine and cannot return until: 1) 10 days have passed 

with no symptoms OR 2) 7 days have passed and you 
have a negative test with the test being taken after the 5th 

day following exposure. Keep HR updated. When you 
return to work, continue to practice social distancing and 

wear your face mask!

Stay home 
and monitor 
symptoms. 

Find a 
drive-thru site 
to test approx. 

5 days after 
exposure and 
await results.

Stay home. Those in isolation must stay home: at least 
10 days since symptoms first appeared (if you did not 

have symptoms this is at least 10 days from the positive 
test) AND at least 24 hours have passed with no fever 

without fever-reducing medication AND symptoms have 
improved. Return to work when all are true. Continue to 

practice social distancing and wear your face mask!

Return to work and 
continue to monitor 
symptoms. Practice 
social distancing and 
wear your face mask!

NO

YES

NEGATIVEStay home 
and monitor 

your 
symptoms 

while you wait 
for your test 

results.

YES

POSITIVE

Continue to monitor symptoms and 
return to work when you are feeling 
well. Practice social distancing and 

wear your face mask!

NEGATIVE

Supervisors: send 
the employee 

home, supply them 
with the FFCRA 

Request 
paperwork and 

notify HR.

POSITIVE

COVID Symptoms:
Fever, chills, cough, 
shortness of breath, fatigue, 
muscle or body aches, 
headache, new loss of taste 
or smell, congestion or runny 
nose, nausea or vomiting, 
diarrhea or sore throat.

Close Contact:
Employee was within 6ft for a 
cumulative 15 minutes or 
longer with a known positive 
(up to two days prior to their 
symptom onset or testing 
date for asymptomatic cases) 
OR employee shares 
residency with the positive 
individual. If you share 
residency - CALL HR for 
further instruction as your 
leave may differ.

If an employee tests positive for COVID-19, they must 
assist HR with contact tracing. HR will notify all 

employees working in their area that there has been a 
positive case. Employees who were considered to be in 

close contact with the positive case will be contacted 
directly by HR for further action. The Fond du Lac County 
Health Department has limited resources, so please work 
with HR to complete the contact tracing and return to work 

process. HR will also assist with the required FMLA 
tracking and payroll processes regarding the FFCRA and 

Emergency Paid Sick Leave. Thank you!NO

Community Testing (please see link below)
https://www.fdlco.wi.gov/departments/departments-f-m/health-
department/covid-19-coronavirus/community-testing-sites

Rapid Testing - Oshkosh (625 Pearl Ave - usually 9a-5p)
https://www.doineedacovid19test.com/Oshkosh_WI_2433.html

Take Home Kits AND More at: 
https://www.dhs.wisconsin.gov/covid-19/collection.htm
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